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Tools You Can Use. . . . . . . . .
Sample Letters

Sample Letter No. 1:  Campaign Kick-off letter from Chief Executive Officer


Dear Employee (personalize with employee name, if possible)


Throughout our personal and working lives, we have learned the value of teamwork.  By working 


together as a team, we can accomplish so much more.


North Texas Area United Way offers a good example of just how powerful a force teamwork can 



be.  Through an extensive network of volunteers and donors, United Way makes sure that a wide  


range of programs are available to people who live and work in our area.  These programs 


include: Education – helping children and youth achieve their potential through education; 


Income – helping families become financially stable and independent; and Health – improving


people’s health.

Our company runs a United Way campaign because we care about bottom-line results.  While we  

tend to focus on the totals of time and treasure we contribute, the great significance of United 


Way is what happens because we make those contributions –  Underneath everything we are, 


underneath everything we do, we are all people - connected, interdependent, united.  And when


when we reach out a hand to one, we influence the condition of all.  That’s what it means to 


Live United.


Once again, I ask that you join with me in supporting our team effort and continue (company 


name)’s tradition of community support.


Sincerely yours,


(name)


President, XLYZ Company
